NAME:_______________________________

TIME MANAGEMENT
ACDV 70A

LAB #2 WORKSHEET
Mini-Courses in Academic Skills (by Jurgen Wolff), Module 1, Lesson 2 (Slides 1-27)

Directions:  Fill in the blanks for each corresponding PowerPoint slide.  If a slide # is skipped, it just means that all you need to do is read it on the computer screen without having to write down any answers.

Slide 4:
1._____
2._____
3._____
4._____

Slide 5:
1._____
2._____
3._____
4._____
5._____

Slide 6:
1._____
2._____
3._____
4._____
5._____

Slide 8:
Course Title:____________________________________________



Career:________________________________________________



______________________________________________________



Social:_________________________________________________



______________________________________________________



Personal:_______________________________________________



______________________________________________________

Slide 10:
1._____
2._____
3._____
4._____

Slide 11:
1._____
2._____
3._____
4._____

Slide 12:
A.  1._____
B.  1._____
C.  1._____



      2._____
      2._____
      2._____

Slide 14:
1.______________________________________________________

`

2.______________________________________________________



3.______________________________________________________
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LAB #2 WORKSHEET
(continued)
Slide 16:
1._____
2._____
3._____

Slide 17:
A._____
B._____
C._____
D._____

Slide 19:
1.  Pencils_____
Pens_____



2.  Paper Clips_____
Stapler_____
Scissors_____
   Ruler_____



     Tape_____

Glue_____



3.  Dictionary_____
Thesaurus_____



4.  3-ring binders (one per subject)_____



5.  Standard size, hole-punched paper_____



6.  Clipboard_____



7.  Study timetable_____



8.  Access to Computer_____

Slides 20-

21:

1._____
2._____
3._____
4._____
5._____


6._____
7._____
8._____
9._____

Slides 22-

27:

1) a.  b.  c.

7) a.  b.  c.

13) a.  b.  c.



2) a.  b.  c.

8) a.  b.  c.

14) a.  b.  c.



3) a.  b.  c.

9) a.  b.  c.

15) a.  b.  c.



4) a.  b.  c.

10) a.  b.  c.

16) a.  b.  c.



5) a.  b.  c.

11) a.  b.  c.

17) a.  b.  c.



6) a.  b.  c.

12) a.  b.  c.

18) a.  b.  c.
